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The following Rules of Order shall govern the deliberations and the conduct of the meetings of the
County Board of the County of Marshall, llinois, and those of the committees thereof. Except
where superseded by the following or by law, the Board shall generally follow Roberts’ Rules of
Order.

Article |. MEETINGS

Section 1: Monthly meetings of the County Board shall be held on the second Thursday of each
month of the year.

Section 2: The first meeting in December of each even numbered year shall be known as the
Organizational Meeting of the County Board. At this meeting, the order of business shall be as
follows:

A. Call to order by the Clerk

B. Pledge of Allegiance

C. Swearing in of newly elected members by the County Clerk
D. Roll call of the members of the Board

E. Nominations for Chairperson of the County Board

F. Election of Chairperson of the County Board

G. Nominations for Vice-Chairperson of the County Board

H. Election of Vice-Chairperson of the County Board

I. Commencement of regular business

Section 3: Special meetings

A. Special meetings of the County Board shall be held at the discretion of the Chairperson or when
requested in writing by at least three-fourths (3/4) of the membership of the Board. The Clerk shall,
upon receipt of any such request, transmit notice in writing of the special meeting to each and
every member of the Board.

Section 4: Attendance

A. Physical attendance by Board Members is required for participation in any meeting of the Board,
regular or special.

B. Pursuant to and in accordance with the guidelines set forth in the Open Meetings Act, for doing
so, the Board may meet via video or audio conference when:



1) The County is under an emergency declaration ordered by the Governor of Illinois pursuant to the
Illinois Emergency Management Act; and

2) The Board Chairperson having made a local emergency disaster declaration, determines that an
in-person meeting or a meeting conducted under this Act is not practical or prudent because of a
disaster.

Article Il. MEMBERSHIP

Section 1: The County Board of Marshall County, Illinois, shall be composed of twelve (12)
members elected from the three established districts with no more than four members from each
district.

Section 2: A majority of the members of the Board shall constitute a quorum for the transaction of
business, and all questions which shall arise at meetings shall be determined by the votes of the
majority of the members present at such meetings, except in cases as otherwise provided for by
law. County Board Members shall notify the Chairperson and the Cleark prior to a meeting if they
are not able to attend.

Article Ill. OFFICERS OF THE BOARD
Section 1: Chairperson
A. Selection -

1) The names of candidates for Chairperson of the County Board shall be placed in nomination at
the Organizational Meeting.

2) Election as Chairperson shall require the vote of a majority of the members present.
B. Duties -

1) The Chairperson shall preside at all meetings of the County Board. In the event of the absence or
temporary inability of the Chairperson to preside at a meeting, the Vice-Chairperson shall serve as
presiding officer for the meeting. In the event that neither is available, the members present shall
choose one of their numbers as a temporary Chairperson pro-tempore to serve as presiding officer
for the meeting.

2) The Chairperson shall open the sessions; call the members to order; have the general power to
recognize members entitled to the floor; state and call for the vote on all questions which are
regularly moved and seconded or which necessarily arise in the course of the proceedings; protect
the Board from frivolous or dilatory action; restrain the members when engaged in debate within
the Rules of Order subject to an appeal, without debate; subject to the requirements of the Open



Meetings Act, have the power to require the meeting room to be cleared; and assist in the
expediting of the business of the meeting within the rights of the Board.

3) The Chairperson shall perform all the duties prescribed by law or by action of the Board.

4) The Chairperson shall appoint members to the respective Committees, unless otherwise
provided by law. The power to make appointments is reserved exclusively to the duly elected
Chairperson.

5) The Chairperson shall designate one member of each Committee as the Committee Chairperson
Each Standing Committee shall have at least three members.

6) The Chairperson, or, in the absence of the Chairperson, the Vice-Chairperson, shall be an ex-
officio member of all Standing Committees, any Sub-committees thereof, or Advisory Committees,
and may participate in the discussion and deliberations of the Committee but shall have the right to
vote only in case of a tie or in the absence of a quorum of the regular meeting.

7) The Chairperson shall assign business to the Committees of the Board.
8) The Chairperson shall issue proclamations at their sole discretion, see Article VI.

9) Vacancy in Chairpersonship - In case of resignation, death, or other creation of a vacancy in the
Chairpersonship, there shall be a new election for the Chairperson at the next meeting of the Board
immediately following the Roll call of members of the Board.

Section 2: Vice-Chairperson

A. Selection - The Vice-Chairperson shall be nominated and selected in the same manner as the
Chairperson.

B. Duties

1) The Vice-Chairperson shall act as presiding officer in the absence or temporary inability of the
Chairperson to preside at a meeting.

2) The Vice-Chairperson shall have the authority to execute documents on behalf of the Board with
the prior authorization of the Chairperson in the absence or incapacitation of the Chairperson.

Article IV. ORDER OF BUSINESS

Section 1: The order of business presented before the Board shall be as follows, unless otherwise
determined upon by the Chairperson or by action of the Board.

A. Call to order by presiding officer



B. Pledge of Allegiance

C. Roll call of the members of the Board

D. Approval of Minutes

E. Proclamation(s) (as needed)

F. Public Comments**

G. Consent Agenda* (if required)

H. Department Reports, New Business, and Old Business items
I. Announcements and Miscellaneous

J. Adjournment or Recess of the Board Meeting, as appropriate.

All questions relating to priority of business shall be decided by the Chairperson. The Chairperson
shall have the power to define the items on the agenda. If a request is made by another Board
member to amend the agenda and supported in writing by three fourths of the Board that request
will be added to the agenda.

*Consent Agenda:

Items of the Consent Agenda shall be routine matters before the Board including Communications,
Committee or Department Reports, Appointments, non-controversial Resolutions, Regular Bills,
etc. Any member requesting removal of a Consent Agenda item for any reason for discussion or
debate shall so be allowed this privilege by the Chairperson.

**Public Comments:

1) Members of the public who wish to address the Board must provide the Chairperson with written
notice of their intent to speak prior to the meeting being called to order. The pre-printed written
notice shall request the name and address of the speaker, as well as a short statement indicating
the speaker’s topic.

2) Prior to the Consent Agenda, the Chairperson may recognize individuals who have provided
written notice of their intent to speak. If the individual wishes to address a specific agenda item, the
Chairperson may recommend deferral of the citizen’s request until the agenda item is called.

3) The purpose of the Public Comment period is to allow citizens to share concerns with the Board.
Itis not the purpose of this time to debate, engage in personal attacks, conduct political
campaigning, or discuss business not relevant to the Board.

4) Each member of the public is limited to 3 minutes unless revised by the Chairperson subject to
appeal, and the aggregate Public Comments shall not exceed thirty minutes per meeting unless the
time is extended by majority vote of the members present.



Article V. Committees and Appointments
Section 1:

A. Any Board Member serving as the Chairperson of a committee or having been appointed to
represent the Board to a given organization may provide a report of relevant activities to share
with the Board prior to a scheduled meeting. That report should be submitted in writing to the
Clerk and Chairperson of the Board by the close of business of the Thursday prior to the
meeting during which it is intended to share the report. Those reports will be consolidated and
shared with board members in advance of the meeting and those reports will be acknowledged
and received by the Board during the Consent Agenda.

Article VI. Proclamations
Section 1:

The purpose of the Proclamation is to recognize an important event relevant to the County, an
organization contributing to the community, or an individual who has completed a significant
personal accomplishment worth recognizing.

Proclamations are not to be made for political or personal reasons.

Upon issuing a Proclamation, a signed copy(ies) of the document will be made available to those
organizations and individuals it is being awarded to.

Article VII. Official Board Communication
Section 1:

in order to comply with the intent of the Illinois Open Meetings Act (OMA) and assist in the
facilitation of a Freedom of Information Act (FOIA) requests, Board Members should conduct board
business using County provided communication tools like County provided email accounts. In the
event a Board Member is appointed to another board of directors on behalf of the County they may
use an email address provided by that organization assuming it can abide by any related OMA or
FOIA requests.



Article VIIl. Continuity of the Rules or Order and Amendments
Section 1:
These Rules of Order shall remain in effect until rescinded by a three fourths (3/4) vote of the Board.

Amendments to this document can be made during the regular business of the Board by a simple
majority vote.

Approved: November 13, 2025.
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Jil enyon Travis McGlasson
Marshall County Clerk & Recorder Marshall County Board Chairperson




